
INSTRUCTIONS FOR NOTARY / SOLICITOR 
 
To insure the documents are properly executed, please follow the guidelines provided by the clerk of the 
courts.  
 
 All documents must be printed on white paper and executed using black ink only. 
 
 Notary must sign and seal all documents requiring notarization, and clearly print name and commission 

expiration date (if applicable). 
 
 DO NOT PLACE YOUR NOTARY STAMP/SEAL OVER ANY PART OF THE MARRIAGE LICENSE OR THE SIGNA-

TURES, OR IN ANY ALTERNATE LOCATION OTHER THAN WHERE INDICATED BELOW. 
 
 
The notary will administer the oath and continue as follows: 
 
 
STATE OF FLORIDA MARRIAGE RECORD / APPLICATION TO MARRY 
 
 Groom must confirm information is accurate on license and sign full name in black ink in box #9 (in pres-

ence of notary or solicitor). 
 
 Bride must confirm information is accurate on license and sign full name in black ink in box #13 (in pres-

ence of notary or solicitor). 
 
 Notary/Solicitor to print the date in boxes #10 and #14 and sign in black ink in boxes #12 and #16.  
 
 Notary/Solicitor will print their name and commission expiration date (if applicable), in boxes #11          

and #15. 
 
 Notary will place ONE notary seal or stamp when notarizing bride and groom’s signature in top left mar-

gin indicated “Notary Stamp” (the lower notary designation is reserved for the person performing the 
ceremony).  Please do not cover any portion of the marriage license or signatures with seal.  If seal is too 
large for the area, please affix the seal before the bride and groom sign to avoid covering any signatures. 
A rectangular shaped seal may be rotated and placed sideways in the space provided. 

 
 
REQUIRED PREMARITAL STATEMENT 
 
 Bride and groom will print and sign in the appropriate spaces.  
 
 Notary will witness their signatures and notarize statement. Notary will place ONE notary seal or stamp at 

the bottom of the page, print name, sign and date. 
 
 
NOTARIZED COPIES OF THE DRIVER’S LICENSE OR PASSPORT 
 
 Notary will attest to copies of bride and groom’s identification (passport or U.S. driver’s license), making 

sure copies are true and legible. 
 
 Notary will place ONE notary seal or stamp on the page, print name, sign and date. 
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